In the Rooms of the Board of Supervisors

County of Inyo, State of California

I, HEREBY CERTIFY, that at a meeting of the Board of Supervisor of the County of Inyo, State of California,
held in their rooms at the County Administrative Center in Independence on the 15" day of October 2013 an order was duly

made and entered as follows:

Resol. #2013-51/ On a motion by Supervisor Griffiths and a second by Supervisor Tillemans, Resolution No.
Management 2013-51, titled “A Resolution of the Board of Supervisors, County of Inyo, State of California,
Employees Salary & Rescinding Resolution 2006-05 and Setting Salary andfor Terms and Conditions of
Conditions Employment for Management Employees Employed in the Several Offices or Institutions of

the County of Inyo,” was approved: motion unanimously passed and adopted.

WITNESS my hand and the seal of said Board this 15"

Dayof | October 2013

Routing
CC KEVIN D CARUNCHIO
Purchasing Clerk of the Board of Supervisors

Personnel X ? éz
é%tor By: "L acn "‘%_
i —— Patricia Gunsolley, Assistant

DATE: October 29, 2013




RESOLUTION NO 2013- 51

A RESOLUTION OF THE BOARD OF SUPERVISORS, COUNTY OF INYO, STATE OF
CALIFORNIA, RESCINDING RESOLUTION 2006 - 05 AND SETTING SALARY
AND/OR TERMS AND CONDITIONS OF EMPLOYMENT FOR MANAGEMENT
EMPLOYEES EMPLOYED IN THE SEVERAL OFFICES OR INSTITUTIONS OF THE
COUNTY OF INYO

WHEREAS, the Board of Supervisors, pursuant to Government Code section 25300, shall
prescribe the compensation of all county officers and shall provide for the number, compensation,
tenure, appointment and conditions of employment of all County employees; and

WHEREAS, Management are employees of the County of Inyo; and

WHEREAS, the Board of Supervisors desires to prescribe the compensation, tenure, appointment
and/or conditions of employment for management employees, excluding, appointed officials and
Board of Supervisors; and

NOW THEREFORE, BE IT RESOLVED, that the Board of Supervisors hereby rescinds
Resolution 2006-05

BE IT FURTHER RESOLVED, the following classifications are deemed as Management:

Assistant Director Health and Human Services
Assistant County Counsel

Deputy Director Health and Human Services — Public Health
Deputy Chief, Juvenile Institutions

Deputy Chief, Adult and Juvenile Probation

Deputy County Administrator

Deputy County Counsel

Deputy Personnel Director

Deputy Public Works Director

Deputy County Administrator/Economic Development
Director Mental Health

Director Social Services

Director Information Services

Risk Manager

Senior Management Analyst

ARTICLE 1. RECOGNITION

The County of Inyo (hereinafter called the “County”) has recognized employee
bargaining units for the purpose of meeting its obligations under the Meyers-Milias-Brown Act,
Government Code Section 3500, et seq. This Resolution applies to Management employees not
represented by any employee bargaining unit. This Resolution applies to those positions listed
below:

Assistant Director Health and Human Services
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Assistant County Counsel

Deputy Agricultural Commissioner/Weights and Measures
Deputy Director Health and Human Services — Public Health
Deputy Director, Juvenile Institutions

Deputy Director, Adult and Juvenile Probation

Deputy County Administrator

Deputy County Counsel

Deputy Personnel Director

Deputy Public Works Director

Deputy County Administrator/Economic Development
Director Mental Health

Director Social Services

Director Information Services

Risk Manager

Senior Management Analyst

Persons in these positions are hereinafter referred to as “Management Employees”.

ARTICLE 2. EFFECT OF PRIOR RESOLUTIONS

This Resolution supersedes all prior Resolutions with regards to the Management
Employees covered by this Resolution.

ARTICLE 3. NON-DISCRIMINATION

Section 1. The County will recognize and will protect the rights of all employees hereby
to join and/or participate in protected bargaining unit activities, or to refrain from joining or
participating in protected activities, in accordance with Government Code sections 3500 to 3511.

Section 2. Management Employees shall not discriminate against any employee because
of race, color, sex, age, national origin, ancestry, political or religion or religious creed, marital

status, physical or mental disability, medical condition or sexual orientation.

Section 3. Whenever the masculine gender is used in this Resolution, it shall be
understood to include the feminine gender.

ARTICLE 4. WORKDAY AND WORKWEEK

The work week begins at 0001 hours each Thursday and ends at 2400 hours the
following (one minute after 12 midnight Thursday through 12 midnight on Wednesday.)

a. The Obligation of Management Employee is to perform the services and work
required by his/her position within the County. The performance of these
services and work will require a varied schedule. Officials in arranging their
work schedule will coordinate and make arrangement to fulfill the requirements
of the services and work, which are necessary.

b. Management Employee’s on either a seven or eight hour daily work schedule
will generally work five consecutive days, with two consecutive days off.
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Management Employee’s on a four day, ten hour per day work schedule will
generally work four consecutive days with three consecutive days off.

Any 7 hour per day position which becomes vacant shall be filled on an 8 hour
per day basis.

Any transfer of a Management Employee to another position shall be at 8 hours
per day.

The County Administrator may in his/her discretion based upon recommendation
from a department head change work hours and/or workshifts on a temporary
basis in such department or work unit thereof.

ARTICLE 5. OVERTIME AND COMPENSATORY TIME

Management Employees are FLSA Exempt employeess-.

ARTICLE 6. STANDBY AND CALL-OUT COMPENSATION

Management Employees are FLSA Exempt employees, and shall not be paid or provided
compensatory time for standby or callout.

ARTICLE 7. SALARIES

a.

Salaries
Management employees shall be paid a monthly salary as set forth in the schedule

below:

County will provide the following COLA’s:

October 2103: 2% COLA effective October 10, 2013 which is the first
full pay period in October.

July 2014: 2% COLA effective July 3, 2014 which is the first full pay
period in July.

July 2015: 2% COLA effective July 2, 2015 which is the first full pay
period in July.

Assistant Director Health and Human Services Range: 88
Assistant County Administrator Range: 96
Deputy Agricultural Commissioner/Weights and Measures Range: 80
Deputy Director Health and Human Services — Public Health ~ Range : 88
Deputy Chief, Juvenile Institutions Range: 84
Deputy Chief, Adult and Juvenile Probation Range : 84
Deputy County Administrator Range 88
Deputy County Counsel I-IV Range: 81-89
Deputy Personnel Director Range 88
Deputy Public Works Director Range: 83
Director Mental Health Range: 88
Director Social Services Range: 84
Director Information Services Range: 91
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Risk Manager Range: 88

Senior Deputy County Administrator Range: 92
Senior Management Analyst Range: 84
b. Longevity Pay: The County shall provide Management employees the following

longevity increases after ten (10) years of consecutive service:

10 years - 2%
15 years — 2%
20 years — 2%
25 years — 2%

These increases will be based on start date. If the Management employees start
on the first through fifteenth of the month, the increase will begin the first of that
month. If Management employees starts on the sixteenth through the thirty-first
of the month, the increase will begin the first of the following month.

c. Left Blank

d.  Semi-monthly Paydays. Management Employees’ shall be paid twice monthly
(on the 5th and 20th of each month.).

ARTICLE 8.
Left Blank

ARTICLE 9. INSURANCE BENEFITS

a. The County shall continue to provide Management Employees with the medical
benefit plan administered by the Public Employees Retirement System (PERS).

County agrees to pay 80% of the premium of PERS Choice or PERS Select
Plans. Employee will be responsible for 20% of the premium. The
maximum the County will contribute toward a different CalPERS plan
other than listed above will be 80% of PERS Choice premium.

b. The County shall reimburse Management Employees’ 50% of the annual medical
deductible after the full deductible per person has been paid.

c. The County shall provide Management Employees’, through Delta Dental,

orthodontia benefits for adults and children, 50% benefit schedule; $1,200 lifetime
maximum.
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d. County will pay the following per pay period to each employee who has other medical
coverage and has opted out of the County’s medical plan.

Eligible for employee only coverage = $ 92.3 1per pay period
Eligible for employee plus one coverage = $ 184.62 per pay period
Eligible for family coverage = $ 276.93 per pay period

ARTICLE 10. FLEXIBLE BENEFIT PROGRAM

County will pay the administration fee per month for each Management Employee who
participates in flexible benefit program allowed by Section 125 of the Internal Revenue Code.

ARTICLE 11. SHORT-TERM DISABILITY PROGRAM

County will provide all Management Employees with a self-insured income protection
plan for up to one year for non-job-related disabilities preventing a person from working. County
agrees to pay the premium of one percent of Management Employees base salary to a maximum
of $320 per year. Any denied benefits under this provision may file a grievance pursuant to
Article X111 of the County Personnel Rules and may have the matter heard only up to the level of
the County Administrator .

ARTICLE 12. DEFERRED COMPENSATION
County will provide deferred compensation programs for Management Employees.

ARTICLE 13.
Left Blank

ARTICLE 14.
Left Blank

ARTICLE 15.
Left Blank

ARTICLE 16. SICK LEAVE

a. Each employee shall accrue sick leave. There is no limit on the amount of sick
leave that may be accrued.

b. Any employee using less than five days of sick leave in any calendar year may, at
the employee's option, exchange up to five days of sick leave with the County for
monetary compensation at the employee's current hourly rate.

c. Any Management employee may donate up to a maximum of ten days per year of
unused sick leave to the sick leave bank. Management employee will have two
fifteen-day windows of opportunity (January 16-31 and July 16-31) to contribute
to the sick leave bank.
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d. Any Management employee who retires from the County may donate sick leave
to the sick leave bank, without complying with the window requirement.

e. Any sick leave used for bereavement will not impact the "buy back" provisions
above.

ARTICLE 17. VACATION LEAVE

The maximum amount of vacation days which may be accrued shall be 35. There shall
be no accrual in excess of 35 days.

a. In the event an employee is denied a request for vacation, which denial causes
the employee to cease accruing vacation benefits due to the 35-day cap provided
herein, the employee may continue to accrue vacation benefits so long as (1) the
employee and his/her supervisor agree that the employee will take necessary
vacation time at a date in the future to bring the employee below the 35-day cap;
(2) the alternative vacation must be scheduled and taken by the employee within
six months; and (3) the County Administrator approves the arrangement, which
approval will not be unreasonably denied.

b. The County Administrative Officer may approve requests for vacation in excess
of 20 consecutive work days based on extenuating circumstances.

ARTICLE 18. FLEXIBLE LEAVE

The County shall grant employees 35 hours or 40 hours (depending on employee’s
hourly status) of Flexible Leave hours each fiscal year.

Flexible leave will be granted each July 1 and must be exhausted by the following
June 30. Flexible leave will not accrue from one fiscal year to the next, with the following
exception. If an employee believes there are extenuating circumstances that made it impossible
for him/her to utilize flexible leave within the fiscal year, the employee must make a written
request to the County Administrative Officer stating the reasons flexible leave should be carried
over to the next fiscal year. If the County Administrative Officer approves the request, flexible
leave shall be carried over.

Flexible leave will not be paid should an employee terminate, for any reason, from
County services.

An employee requesting flexible leave shall give a minimum of 48 hours’ notice to
his/her supervisor. A request to take flexible leave may be denied due to the operational needs of
the employee’s department.

New employees, upon appointment, shall be granted a prorated number of flexible leave
days as follows:

November 1 - February 28..........cccovvnn. Three (3) days
March 1 -June 30.......ccoeeiriniiniiinrennnen One (1) day.
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ARTICLE 19. HOLIDAYS

a. Recognized Holidays. County holidays are as follows:

January 1 (New Year's Day)

February 12 (Lincoln’s Birthday)

Third Monday in February (Washington's Birthday)
Last Monday in May (Memorial Day)

July 4 (Independence Day)

First Monday in September (Labor Day)
November 11 (Veteran's Day)

Thanksgiving Day

Friday immediately following Thanksgiving Day
December 24 or December 31

December 25 (Christmas Day)

b. Management employees who work on a County Holiday shall not receive any
additional pay, overtime, or compensatory time.

ARTICLE 20. RETIREMENT PROVISIONS

a. County shall provide Management employee with the 2% 55 full formula PERS
retirement for miscellaneous members.

b. County shall pay the Management employees contribution for PERS retirement,
at the rate of 7% of gross pay, less Social Security (FICA) adjustment.

¢ Management employees shall pay their own
contribution for both Social Security and Medicare through payroll deductions.

d. PERS benefit to miscellaneous employees shall consist of:
1. Final compensation to be based on highest one year's salary;
28 Include post-retirement survivor allowance;
3N Allow 260 days of accrued sick leave to be added to service credit;
4, Employer Paid Member Contribution (EPMC)
5. All other provisions as amended in the County PERS contract.
€. New PERS members hired after January 2013 will fall under PEPRA.

Employees will receive 2% @ 62 PERS Formula and will be required to

pay at least 50% of normal cost.
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e. Any change in retirement benefits negotiated by ICEA, management employees will be

applied to management employees by future amendments to this resolution.

ARTICLE 21. PERSONNEL RULES/RESOLUTION

The compensation, tenure, appointment, and terms and conditions of employment of
Management employee shall be governed by the Inyo County Personnel Rules, as they may be
amended from time to time, except as modified by the Articles in this Resolution.

Attachment E outlines amendments to the Personnel Rules. Once adopted by all bargaining
units, Personnel Rules will be amended.

In the event of a conflict between the Personnel Rules and Articles of this Resolution, this
Resolution shall prevail.

ARTICLE 22. EMPLOYEE ASSISTANCE PROGRAM

The County will provide an Employee Assistance Program.
ARTICLE 23. .
Left Blank

ARTICLE 24.
Left Blank

ARTICLE 25.
Left Blank

ARTICLE 26.
Left Blank.

ARTICLE 27.
Left Blank
ARTICLE 28.
Left Blank

ARTICLE 29.
Left Blank
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ARTICLE 30.
Left Blank

ARTICLE 31. DRUG-FREE WORKPLACE/DOT DRUG TESTING POLICY

The County will enforce the Alcohol and Drug Abuse policy as amended September,
1991.

The County of Inyo will enforce the Alcohol and Drug Policy pursuant to the Department
of Transportation Regulations as amended April 1, 1998.

ARTICLE 32. MATERNITY LEAVE OF ABSENCE

Maternity leave is governed by Personnel Rule 806.

ARTICLE 33. TUITION REIMBURSEMENT

The County will reimburse educational expenses to a maximum of $350.00 per year per
employee for tuition and books.

The County will consider allocating an additional amount to any given Management
employee, subject to available funding, engaged in a course of study that has a direct relationship
to duties performed and which would benefit the Department and County.

The County will reimburse the Management employee for course work completed with a

grade of 2.0 or higher. The Management employee must submit a final grade report and a receipt
for books purchased.

ARTICLE 34. SMOKING

There shall be no smoking or chewing of tobacco in any County facility or County
vehicle. Smoking on County property shall only be allowed in designated smoking areas.

ARTICLE 35. MISTAKEN OVERPAYMENTS

Should any Management employee be overpaid due to any mistake or inadvertence, the
County may recover the amount of overpayment by subsequent unilateral deductions from the
pay of the employee in question up the amount of overpayment. However, not more than 10% of
any such employees net pay shall be deducted from any one paycheck for this purpose.
Notwithstanding this, Management employee will have the option of additional amounts being
deducted from any one paycheck.

ARTICLE 36. LETTER OF REPRIMAND
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Any Management employee who receives a letter of reprimand shall be entitled to submit
a written response thereto, which shall be placed in such employee's personnel file, along with the
written reprimand. While the employee may discuss a reprimand with the Director of Personnel
Services, who shall have the authority to remove the letter, there shall be no right to grieve or
appeal any reprimand, warning, or counseling nor shall there be any formal hearings or review
procedures concerning any reprimand, warning, or counseling.

ARTICLE 37.
Left Blank

ARTICLE 38.
Left Blank

ARTICLE 39.
Left Blank

ARTICLE 40. EMERGENCY WAIVER

In the event of circumstances beyond the control of the County, such as acts of God, fire,
flood, insurrection, civil disorder, national emergency, or similar circumstances, if the Chief
Administrative Officer or his designee so declares, any provisions of this Resolution, which
restricts the County’s ability to respond to these emergencies, shall be suspended for the duration
of such emergency. After the emergency is declared over, the affected Management employee
may meet with the County regarding the impact caused by the suspension of these provisions of
this Resolution or any Personnel Rules and Policies.

ARTICLE 41. SEPARABILITY

If any portion of this Resolution or application thereof to any person or circumstance
shall be declared invalid by a court of competent jurisdiction, or if it is found in contravention of
any federal or state statute or regulation, or any county ordinance, the remaining provisions of
this Resolution, or the application thereof, shall not be invalidated thereby, and shall remain in
full force and effect to the extent that the provisions of the Resolution are severable.

ARTICLE 42.
Left Blank

ARTICLE 43
Left Blank
ARTICLE 44.

PASSED AND ADOPTED this 15th day October 2013 by the following vote of the Inyo County
Board of Supervisors:

AYES: Supervisors Arcularius, Griffiths, Pucci, Tillemans and Kingsley
NOES: -0-

Management Resolution — Medical Insurance Change 10/10/2013



ABSTAIN: -0-
ABSENT: -0-

Aodar Qtedarons)

C halrpermn Inyo County Board of Supervisor

Attest: KEVIN D. CARUNCHIO

Clerk of the Board

by: @“.J/é-ua&,_

Patricia Gunsolley, Assistant
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ATTACHMENT D
FULL-TIME MISCELLANEOUS EMPLOYEES
2% COLA EFFECTIVE OCTOBER 10, 2013

Range| StepA | Step StepC | StepD | StepE
039 2056 2268 2379 2498
040 2101 2317 2433 2557
041 2154 2372 2489 2614
042 2199 2426 2550 2673
043 2250 2480 2604 2737
044 2304 2542 2670 2805
045 2354 2597 2732 2868
046 2405 2653 2794 2935
047 2469 2723 2853 3003
048 2530 2781 2927 3067
049 | 2582 2847 2991 3139
050 2642 2915 3057 3213
051 2706 2980 0 3281
052 2769 3053 3202 3364
053 2835 3121 3273 3448
054 2897 3192 3351 3523
055 2968 3269 3434 3608
056 3040 3344 3511 3690
057 3107 3425 3597 3775
058 3181 3504 3681 3871
059 3258 3592 3770 3958
060 3336 3675 3862 4052
061 3412 3764 3955 4143
062 3495 3856 4042 4249
063 3572 3946 4140 4346
064 3662 4030 4242 4450
065 3744 4134 4340 4553
066 3832 4234 4441 4665
067 3929 4331 4551 4770
068 4025 4436 4653 4890
069 4122 4543 4767 5002
070 4221 4652 4888 5133
071 4319 4763 4998 5250
072 4423 4875 5114 5372
073 4526 4996 5243 5506
074 4638 5111 5369 5637
075 4749 5230 5495 5772
076 4863 5366 5631 5912
077 4976 5489 5765 6051
078 5097 5619 5900 6195
079 5217 5752 6039 6344
080 5343 5898 6190 6498
081 5471 6035 6339 6652
082 5613 6185 6494 6815
083 5751 6339 6646 6987
084 5893 6494 6815 7162
085 6037 6646 6987 7339
086 6186 6815 7162 7519
087 6340 6987 7339 7701
088 6497 7162 7519 7895
089 6662 7339 7701 8090
090 6824 7519 7895 8297
091 6993 7701 8090 8498
092 7167 7895 8297 8711
093 7347 8090 8498 8924
094 7522 8297 8711 9147
095 7707 8498 8924 9378
096 7902 8711 9147 9609
097 8096 8924 9378 9844
098 8301 9147 9609 10091
099 8502 9378 9844 10338




EFFECTIVE OCTOBER 10, 2013

ATTACHMENT D
PART-TIME SEVEN HOUR EMPLOYEES

2% COLA

B |
14.11130

13.46549
043P7 13.51440 14.17666 14.89712 15.64670 16.43997
044P7 14.10388 14.82392 15.55879 16.36050 17.17702
050P7 16.36891 17.18736 18.04672 18.94906 19.89651




ATTACHMENT D
PART-TIME EIGHT HOUR EMPLOYEES
2% COLA EFFECTIVE OCTOBER 10, 2013

Ste pE |
11.01587 . 13.3801
11.26918 | 11.81477 | 12.41883 | 13.03588 | 13.69840
11.55497 | 12.10057 | 12.71760 | 13.34764 | 14.00367
11.78232 | 12.34740 | 13.00340 | 13.65292 | 14.33493
12.06159 | 12.65265 | 13.29569 | 13.96470 | 14.67267
12.34090 | 12.97093 | 13.61395 | 14.31544 | 15.02990
12.62019 | 13.26320 | 13.91924 | 14.64020 | 15.38066
12.89949 | 13.58148 | 14.21152 | 14.97145 | 15.72490
13.22424 | 13.88676 | 14.58824 | 15.30270 | 16.08862
13.24050 | 14.19201 | 14.90001 | 15.67293 | 16.43938
049PT | 13.82829 | 14.52978 | 15.25074 | 16.03017 | 16.82258
O50PT | 14.17903 | 14.88051 | 15.62745 | 16.38090 | 17.21230
O51PT | 14.49730 | 15.21828 | 15.97821 | 16.77712 | 17.58902
052PT | 14.83505 | 15.56900 | 16.36142 | 17.16034 [ 18.02420
053PT | 15.18579 | 15.96521 | 16.73165 | 17.54355 [ 18.48537
054PT | 15.53004 | 16.32897 | 17.10188 | 17.95925 | 18.88158
055PT | 15.90677 | 16.67969 | 17.52407 | 18.40743 | 19.33624
056PT | 16.28349 | 17.08890 | 17.92028 | 18.81013 | 19.78441
057PT | 16.65371 | 17.49809 | 18.34896 | 19.26479 | 20.23257
058PT | 17.04992 | 17.90079 | 18.77765 | 19.73894 | 20.73920
059PT | 17.45263 | 18.30999 | 19.23880 | 20.20659 | 21.21334
060PT | 17.88130 | 18.75816 | 19.69347 | 20.68725 | 21.71347
061PT | 18.29050 | 19.19333 | 20.18709 | 21.19387 | 22.22010
062PT | 18.73218 | 19.67399 | 20.64826 | 21.66800 | 22.77869
063PT | 19.14788 | 20.10917 | 21.14838 | 22.20063 | 23.28530
064PT | 19.62203 | 20.58980 | 21.60956 | 22.73322 | 23.85039
065PT | 20.06370 | 21.10293 | 22.14866 | 23.25285 | 24.39600
066PT | 20.53784 | 21.59007 | 22.68776 | 23.80493 | 25.00656
067PT | 21.05747 | 22.10319 | 23.20738 | 24.38301 | 25.57163
068PT | 21.57708 | 22.65528 | 23.77247 | 24.94160 | 26.20817
069PT | 22.08370 | 23.17489 | 24.34403 | 25.55864 | 26.80572
070PT | 22.61631 | 23.75946 | 24.93509 | 26.19517 | 27.48771
071PT | 23.13594 | 24.29857 | 25.53915 | 26.79273 | 28.12425
072PT | 23.70102 | 24.90912 | 26.12373 | 27.40977 | 28.79325
073PT | 24.26610 | 25.49370 | 26.77974 | 28.09177 | 29.50124
074PT | 24.85066 | 26.09773 | 27.39028 | 28.77377 | 30.20271
075PT | 25.44172 | 26.74727 | 28.03331 | 29.43627 | 30.93667
076PT | 26.05228 | 27.35782 | 28.75427 | 30.17023 | 31.69011
077PT | 26.66932 | 28.00732 | 29.41679 | 30.89120 | 32.42408
078PT | 27.30585 | 28.65035 | 30.11178 | 31.63166 | 33.20350
O079PT | 27.96837 | 29.36483 | 30.82625 | 32.36561 | 34.00240
080PT | 28.62438 | 30.07931 | 31.61865 | 33.17102 | 34.82730
081PT | 29.33235 | 30.81976 | 32.35263 | 33.96995 | 35.64571
082PT | 30.07281 | 31.54721 | 33.15153 | 34.80782 | 36.52255
083PT | 30.81976 | 32.35263 | 33.96995 | 35.61322 | 37.44487
084PT | 31.58620 | 33.15153 | 34.80782 | 36.52255 | 38.38667
085PT | 32.35912 | 33.96995 | 35.61322 | 37.44487 | 39.32848
086PT | 33.15803 | 34.80782 | 36.52255 | 38.38667 | 40.29626
087PT | 33.97643 | 35.61322 | 37.44487 | 39.32848 | 41.27703
088PT | 34.82081 | 36.52255 | 38.38667 | 40.29626 | 42.31628
089PT | 35.70415 | 37.44487 | 39.32848 | 41.27703 | 43.34902
090PT | 36.57044 | 38.38667 | 40.29626 | 42.31628 | 44.46397
091PT | 37.47787 | 39.32848 | 41.27703 | 43.34902 | 45.54076
092PT | 38.40716 | 40.29626 | 42.31628 | 44.46397 | 46.68334
093PT | 39.37472 | 41.27703 | 43.34902 | 45.54076 | 47.82582
094PT | 40.31495 | 42.31628 | 44.46397 | 46.68334 | 49.02297
095PT [ 41.30437 | 43.34902 | 45.54076 | 47.82582 | 50.25838
096PT | 42.34844 | 44.46397 | 46.68334 | 49.02297 | 51.49927
097PT | 43.38708 | 45.54076 | 47.82582 | 50.25838 | 52.75655
098PT | 44.48583 | 46.68334 | 49.02297 | 51.49927 | 54.07942
099PT | 45.56273 | 47.82582 | 50.25838 | 52.75655 | 55.40230




ATTACHMENT D
FULL-TIME MISCELLANEOUS EMPLOYEES

2% COLA EFFECTIVE JULY 3, 2014

B pC | StepD | pE
039 2097 2199 2313 2427 2548
040 2143 2248 2363 2482 2608
041 2197 2301 2419 2539 2666
042 2243 2351 2475 2601 2726
043 2295 2407 2530 2656 2792
044 2350 2468 2593 2723 2861
045 2401 2524 2649 2787 2925
046 2453 2586 2706 2850 2994
047 2518 2644 2777 2910 3063
048 2581 2699 2837 2986 3128
049 2634 2766 2904 3051 3202
050 2695 2833 2973 3118 3277
051 2760 2899 3040 3192 3347
052 2824 2961 3114 3266 3431
053 2892 3037 3183 3338 3517
054 2955 3109 3256 3418 3593
055 3027 3173 3334 3503 3680
056 3101 3250 3411 3581 3764
057 3169 3330 3494 3669 3850
058 3245 3406 3574 3755 3948
059 3323 3485 3664 3845 4037
060 3403 3570 3748 3939 4133
061 3480 3653 3839 4034 4226
062 3565 3745 3933 4123 4334
063 3643 3828 4025 4223 4433
064 3735 3919 4111 4327 4539
065 3819 4015 4217 4427 4644
066 3909 4108 4319 4530 4758
067 4008 4208 4418 4642 4865
068 4106 4312 4525 4746 4988
069 4204 4413 4634 4862 5102
070 4305 4523 4745 4986 5236
071 4405 4625 4858 5098 5355
072 4511 4740 4972 5216 5479
073 4617 4851 5096 5348 5616
074 4731 4967 5213 5476 5750
075 4844 5089 5335 5605 5887
076 4960 5206 5473 5744 6030
077 5076 5328 5599 5880 6172
078 5199 5454 5731 6018 6319
079 5321 5589 5867 6160 6471
080 5450 5726 6016 6314 6628
081 5580 5866 6156 6466 6785
082 5725 6005 6309 6624 6951
083 5866 6156 6466 6779 7127
084 6011 6309 6624 6951 7305
085 6158 6466 6779 7127 7486
086 6310 6624 6951 7305 7669
087 6467 6779 7127 7486 7855
088 6627 6951 7305 7669 8053
089 6795 7127 7486 7855 8252
090 6960 7305 7669 8053 8463
091 7133 7486 7855 8252 8668
092 7310 7669 8053 8463 8885
093 7494 7855 8252 8668 9102
094 7672 8053 8463 8885 9330
095 7861 8252 8668 9102 9566
096 8060 8463 8885 9330 9801
097 8258 8668 9102 9566 10041
098 8467 8885 9330 9801 10293
099 8672 9102 9566 10041 10545




ATTACHMENT D
PART-TIME SEVEN HOUR EMPLOYEES
2% COLA
EFFECTIVE JULY 3, 2014

StepA | St GRS ] s IR IE
13.73480 14.39353 15.15825 15.91540 16.71042

043P7 13.78469 14.46019 15.19506 | 15.95963 16.76877
044P7 14.38596 15.12040 15.86997 | 16.68771 17.52056
050P7 16.69629 17.53111 18.40765 | 19.32804 | 20.29444




= 2

ATTACHMENT D
PART-TIME EIGHT HOUR EMPLOYEES
2% COLA EFFECTIVE JULY 3, 2014

_ e | Ste . B | StepC tep D

039PT | 11.2362 | 11.7993 | 12.4022 | 12.9985 | 13.6477
040PT | 11.4946 | 12.0511 | 12.6672 | 13.2966 | 13.9724
041PT | 11.7861 | 12.3426 | 12.9720 | 13.6146 | 14.2837
042PT | 12.0180 | 12.5944 | 13.2635 | 13.9260 | 14.6216
043PT | 12.3028 | 12.9057 | 13.5616 | 14.2440 | 14.9661
044PT | 12.5877 | 13.2304 | 13.8862 | 14.6018 | 15.3305
045PT | 12.8726 | 13.5285 | 14.1976 | 14.9330 | 15.6883
046PT | 13.1575 | 13.8531 | 14.4958 | 15.2709 | 16.0394
047PT | 13.4887 | 14.1645 [ 14.8800 | 15.6088 | 16.4104
048PT | 13.5053 | 14.4759 [ 15.1980 | 15.9864 | 16.7682
049PT | 14.1049 | 14.8204 | 15.5558 | 16.3508 | 17.1590
050PT | 14.4626 | 15.1781 [ 15.9400 | 16.7085 | 17.5566
051PT | 14.7873 | 15.5227 | 16.2978 | 17.1127 | 17.9408
052PT | 15.1318 | 15.8804 | 16.6887 [ 17.5036 | 18.3847
053PT | 15.4895 | 16.2845 | 17.0663 | 17.8944 | 18.8551
054PT | 15.8406 | 16.6556 | 17.4439 | 18.3184 | 19.2592
055PT | 16.2249 | 17.0133 | 17.8746 | 18.7756 | 19.7230
056PT | 16.6092 | 17.4307 | 18.2787 | 19.1863 | 20.1801
057PT | 16.9868 | 17.8481 | 18.7159 | 19.6501 | 20.6372
058PT | 17.3909 | 18.2588 | 19.1532 | 20.1337 | 21.1540
059PT | 17.8017 | 18.6762 | 19.6236 | 20.6107 | 21.6376
060PT | 18.2389 | 19.1333 [ 20.0873 | 21.1010 | 22.1477
061PT | 18.6563 | 19.5772 | 20.5908 | 21.6178 | 22.6645
062PT | 19.1068 | 20.0675 | 21.0612 [ 22.1014 [ 23.2343
063PT | 19.5308 | 20.5114 | 21.5714 | 22.6446 | 23.7510
064PT | 20.0145 [ 21.0016 | 22.0418 [ 23.1879 | 24.3274
065PT | 20.4650 | 21.5250 | 22.5916 | 23.7179 | 24.8839
066PT | 20.9486 | 22.0219 | 23.1415 | 24.2810 | 25.5067
067PT | 21.4786 | 22.5453 | 23.6715 | 24.8707 | 26.0831
068PT | 22.0086 | 23.1084 | 24.2479 | 25.4404 | 26.7323
069PT | 22.5254 | 23.6384 | 24.8309 | 26.0698 | 27.3418
070PT | 23.0686 | 24.2347 | 25.4338 | 26.7191 | 28.0375
071PT | 23.5987 | 24.7845 | 26.0499 | 27.3286 | 28.6867
072PT | 24.1750 | 25.4073 [ 26.6462 | 27.9580 | 29.3691
073PT | 24.7514 | 26.0036 | 27.3153 | 28.6536 | 30.0913
074PT | 25.3477 | 26.6197 | 27.9381 | 29.3493 | 30.8068
075PT | 25.9506 | 27.2822 | 28.5940 [ 30.0250 | 31.5554
076PT | 26.5733 | 27.9050 | 29.3294 [ 30.7736 | 32.3239
077PT | 27.2027 | 28.5675 | 30.0051 [ 31.5090 [ 33.0726
078PT | 27.8520 | 29.2234 | 30.7140 [ 32.2643 [ 33.8676
079PT | 28.5277 | 29.9521 | 31.4428 | 33.0129 | 34.6825
080PT | 29.1969 | 30.6809 | 32.2510 | 33.8344 | 35.5239
081PT | 29.9190 | 31.4362 | 32.9997 | 34.6494 | 36.3586
082PT | 30.6743 | 32.1782 | 33.8146 | 35.5040 | 37.2530
083PT | 31.4362 | 32.9997 | 34.6494 | 36.3255 | 38.1938
084PT | 32.2179 | 33.8146 | 35.5040 | 37.2530 | 39.1544
085PT | 33.0063 | 34.6494 | 36.3255 | 38.1938 | 40.1151
086PT | 33.8212 | 35.5040 | 37.2530 | 39.1544 | 41.1022
087PT | 34.6560 | 36.3255 | 38.1938 [ 40.1151 | 42.1026
088PT | 35.5172 | 37.2530 | 39.1544 [ 41.1022 [ 43.1626
089PT | 36.4182 | 38.1938 | 40.1151 | 42.1026 | 44.2160
090PT | 37.3019 [ 39.1544 [ 41.1022 | 43.1626 | 45.3533
091PT | 38.2274 | 40.1151 | 42.1026 | 44.2160 | 46.4516
092PT | 39.1753 | 41.1022 | 43.1626 | 45.3533 | 47.6170
093PT | 40.1622 | 42.1026 | 44.2160 | 46.4516 | 48.7823
094PT | 41.1213 | 43.1626 | 45.3533 | 47.6170 | 50.0034
095PT | 42.1305 | 44.2160 | 46.4516 | 48.7823 | 51.2636
096PT | 43.1954 | 45.3533 | 47.6170 | 50.0034 | 52.5293
097PT | 44.2548 | 46.4516 | 48.7823 | 51.2636 | 53.8117
098PT | 45.3756 | 47.6170 | 50.0034 | 52.5293 | 55.1610
099PT | 45.5627 | 47.8258 | 50.2584 | 52.7566 | 55.4023




ATTACHMENT D
FULL-TIME MISCELLANEOUS EMPLOYEES
2% COLA EFFECTIVE JULY 2, 2015

039 2139 2243 2359 2476 2599
040 2186 2293 2410 2532 2660
041 2241 2347 2467 2590 2719
042 2288 2398 2524 2653 2781
043 2341 2455 2581 2709 2848
044 2397 2517 2645 2777 2918
045 2449 2574 2702 2843 2984
046 2502 2638 2760 2907 3054
047 2568 2697 2833 2968 3124
048 2633 2753 2894 3046 3191
049 2687 2821 2962 3112 3266
050 2749 2890 3032 3180 3343
051 2815 2957 3101 3256 3414
052 2880 3020 3176 3331 3500
053 2950 3098 3247 3405 3587
054 3014 3171 3321 3486 3665
055 3088 3236 3401 3573 3754
056 3163 3315 3479 3653 3839
057 3232 3397 3564 3742 3927
058 3310 3474 3645 3830 4027
059 3389 3555 3737 3922 4118
060 3471 3641 3823 4018 4216
061 3550 3726 3916 4115 4311
062 3636 3820 4012 4205 4421
063 3716 3905 4106 4307 4522
064 3810 3997 4193 4414 4630
065 3895 4095 4301 4516 4737
066 3987 4190 4405 4621 4853
067 4088 4292 4506 4735 4962
068 4188 4398 4616 4841 5088
069 4288 4501 4727 4959 5204
070 4391 4613 4840 5086 5341
071 4493 4718 4955 5200 5462
072 4601 4835 5071 5320 5589
073 4709 4948 5198 5455 5728
074 4826 5066 5317 5586 5865
075 4941 5191 5442 5717 6005
076 5059 5310 5582 5859 6151
077 5178 5435 5711 5998 6295
078 5303 5563 5846 6138 6445
079 5427 5701 5984 6283 6600
080 5559 5841 6136 6440 6761
081 5692 5983 6279 6595 6921
082 5840 6125 6435 6756 7090
083 5983 6279 6595 6915 7270
084 6131 6435 6756 7090 7451
085 6281 6595 6915 7270 7636
086 6436 6756 7090 7451 7822
087 6596 6915 7270 7636 8012
088 6760 7090 7451 7822 8214
089 6931 7270 7636 8012 8417
090 7099 7451 7822 8214 8632
091 7276 7636 8012 8417 8841
092 7456 7822 8214 8632 9063
093 7644 8012 8417 8841 9284
094 7825 8214 8632 9063 9517
095 8018 8417 8841 9284 9757
096 8221 8632 9063 9517 9997
097 8423 8841 9284 9757 10242
098 8636 9063 9517 9997 10499
099 8845 9284 9757 10242 10756




ATTACHMENT D
PART-TIME SEVEN HOUR EMPLOYEES
2% COLA
EFFECTIVE JULY 2, 2015

' 14.00050 | 14.68140 | 1546142 | 16.23371| 17.04463 |
044P7 | 14.67368 | 1542281 | 16.18737 | 17.02146 | 17.87097
050P7 | 17.03022 | 17.88173 | 18.77580 | 19.71460 | 20.70033




ATTACHMENT D
PART-TIME EIGHT HOUR EMPLOYEES
2% COLA EFFECTIVE JULY 2, 2015

"13.25

|

11.46091 | 12.03531 | 12.65024 843 | 13.92068
040PT | 11.72445 | 12.29209 | 12.92055 | 13.56253 | 14.25182
041PT | 12.02179 | 12.58943 | 13.23139 | 13.88688 | 14.56941
042PT | 12.25833 | 12.84624 | 13.52874 [ 14.20450 | 14.91406
043PT | 12.54888 | 13.16381 | 13.83283 [ 14.52887 | 15.26544
044PT | 12.83947 | 13.49496 | 14.16395 | 14.89378 [ 15.63711
045PT | 13.13004 | 13.79903 | 14.48157 [ 15.23166 | 16.00204
046PT | 13.42063 | 14.13017 | 14.78566 | 15.57630 | 16.36019
047PT | 13.75849 | 14.44779 | 15.17760 | 15.92092 | 16.73860
048PT | 13.77542 | 14.76537 | 15.50197 | 16.30612 | 17.10353
049PT | 14.38696 | 15.11679 | 15.86686 | 16.67779 [ 17.50221
050PT | 14.75186 | 15.48168 | 16.25880 | 17.04269 | 17.90768
051PT | 15.08300 | 15.83310 [ 16.62373 | 17.45491 | 18.29962
052PT | 15.43438 | 16.19799 [ 17.02242 | 17.85362 | 18.75237
053PT | 15.79930 [ 16.61020 [ 17.40761 | 18.25231 [ 19.23218
054PT | 16.15745 | 16.98866 | 17.79280 | 18.68481 | 19.64439
055PT | 16.54941 | 17.35355 | 18.23204 [ 19.15109 | 20.11742
056PT | 16.94134 | 17.77929 | 18.64426 | 19.57006 | 20.58370
057PT | 17.32652 | 18.20501 | 19.09026 [ 20.04309 | 21.04996
058PT | 17.73874 | 18.62399 | 19.53626 | 20.53639 | 21.57706
059PT | 18.15771 | 19.04971 [ 20.01605 [ 21.02293 | 22.07036
060PT | 18.60371 | 19.51599 | 20.48909 | 21.52301 | 22.59069
061PT | 19.02944 | 19.96874 | 21.00265 | 22.05010 | 23.11779
062PT | 19.48896 | 20.46882 | 21.48245 | 22.54339 | 23.69895
063PT | 19.92146 | 20.92158 [ 22.00278 | 23.09753 | 24.22603
064PT | 20.41476 | 21.42163 | 22.48258 | 23.65164 | 24.81395
065PT | 20.87427 | 21.95549 | 23.04346 | 24.19227 | 25.38160
066PT | 21.36757 | 22.46231 [ 23.60435 | 24.76665 | 26.01682
067PT | 21.90819 | 22.99616 | 24.14496 | 25.36808 | 26.60472
068PT | 22.44879 | 23.57056 | 24.73288 | 25.94924 | 27.26698
069PT | 22.97588 | 24.11116 | 25.32753 | 26.59121 | 27.88867
070PT | 23.53001 | 24.71934 | 25.94247 | 27.25345 | 28.59821
071PT | 24.07063 | 25.28023 [ 26.57093 [ 27.87515 | 29.26047
072PT | 24.65854 | 25.91545 | 27.17912 [ 28.51713 | 29.95650
073PT | 25.24645 [ 26.52364 | 27.86164 [ 29.22668 [ 30.69309
074PT | 25.85462 | 27.15207 | 28.49685 [ 29.93624 | 31.42290
075PT | 26.46956 | 27.82786 | 29.16586 | 30.62550 [ 32.18651
076PT | 27.10480 [ 28.46308 [ 29.91595 | 31.38910 | 32.97039
077PT | 27.74676 | 29.13882 [ 30.60523 | 32.13920 | 33.73401
078PT | 28.40901 [ 29.80783 [ 31.32830 | 32.90958 | 34.54492
079PT | 29.09829 | 30.55117 | 32.07164 | 33.67318 | 35.37610
080PT | 29.78081 | 31.29452 | 32.89604 | 34.51113 | 36.23433
081PT | 30.51738 | 32.06488 | 33.65967 | 35.34234 | 37.08579
082PT | 31.28776 | 32.82171 | 34.49085 | 36.21406 | 37.99806
083PT | 32.06488 | 33.65967 | 35.34234 [ 37.05199 | 38.95765
084PT | 32.86228 | 34.49085 | 36.21406 [ 37.99806 | 39.93749
085PT | 33.66643 | 35.34234 | 37.05199 [ 38.95765 | 40.91735
086PT | 34.49761 | 36.21406 | 37.99806 [ 39.93749 | 41.92423
087PT | 35.34908 | 37.05199 | 38.95765 [ 40.91735 | 42.94462
088PT | 36.22757 | 37.99806 [ 39.93749 | 41.92423 | 44.02586
089PT | 37.14659 | 38.95765 | 40.91735 | 42.94462 | 45.10032
090PT | 38.04789 [ 39.93749 [ 41.92423 | 44.02586 | 46.26032
091PT | 38.99198 | 40.91735 | 42.94462 | 45.10032 | 47.38061
092PT | 39.95881 | 41.92423 | 44.02586 | 46.26032 | 48.56935
093PT | 40.96545 | 42.94462 | 45.10032 | 47.38061 | 49.75799
094PT | 41.94368 | 44.02586 | 46.26032 | 48.56935 | 51.00350
095PT | 42.97307 | 45.10032 | 47.38061 | 49.75799 | 52.28882
096PT | 44.05932 | 46.26032 | 48.56935 [ 51.00350 | 53.57985
097PT | 45.13992 | 47.38061 [ 49.75799 | 52.28882 | 54.88791
098PT | 46.28306 | 48.56935 | 51.00350 [ 53.57985 | 56.26423
099PT | 46.47398 | 48.78234 | 51.26355 | 53.81168 | 56.51035




ATTACHMENT E

Definitions

Career Ladder. A career ladder is a term used to define movement through a job series
(e.g., Office Clerk I, 11, 1ll) as the employee acquires additional skills, responsibilities and
experience. Job titles or positions within a job series constitute distinct classifications

ARTICLE IV

CLASSIFICATION PLAN

4.1 Preparation, Adoption and Amendment. The County Administrator shall
ascertain and record the duties and responsibilities of all County positions in the
classified service for inclusion in the classification plan. The classification plan shall be
so developed and maintained to ensure that all positions which are substantially similar
with respect to duties, responsibilities, authority and character of work are included
within the same class, and that the same schedules of compensation shall apply to all
positions in the same class. Each classification shall have a written specification.
Classification specifications are explanatory, but not restrictive. The listing of particular
tasks shall not preclude the assignment of other related kinds of tasks or related jobs
requiring lesser skills.

The classification plan may be amended or revised, as required. At a minimum, the
County agrees that it shall review the classification plan every 5 to 7 years, counting
from the effective date of this amendment to this section. As part of its review, the
County shall consult with the bargaining units to identify classifications within the prevue
of the bargaining unit(s) that the bargaining units believe should be evaluated for re-
classification. As part of its review, the County shall also meet with the bargaining units
to share the results of the classification review and any recommendations it plans to
make, if any, to the affected classifications.

4.2 Allocation of Positions. Positions shall be as approved by the
Board of Supervisors in the annual budget (Authorized Staffing). Department heads
shall not appoint persons to a position, which is not approved. The County
Administrator shall approve the appointment of employees to positions in the
classification plan. Only allocated positions which have been approved by the Board
may be filled, except that emergency and 1-15.99 part-time positions, temporary
positions, seasonal position may be approved and filled by the County Administrator
without prior Board approval.




4.3 New Positions. When a new position is created, no person shall be
appointed or employed to fill the position prior to the position's assignment to a class of
position, unless otherwise provided by these Rules.

44 Reclassification. Except in limited circumstances, the County
intends the classification plan review process described in Section 4.1 to be the
mechanism by which positions are reclassified. However, the County recognizes that
the duties of positions may change unexpectedly and substantially between
classification plan review periods due to changes in the County Code, policies, or
programs, or State or Federal laws and regulations. This section is intended to delineate
the circumstances and procedures by which positions may be reclassified between
classification plan review periods. This section is not intended to provide for the
reclassifications of positions which have been changed substantially over time so as to
require reclassification, as this will be accomplished through the periodic classification
review process described in Section 4.1. Furthermore, reclassification, as described in
this section, shall not be used for the purpose of avoiding rules governing demotions or
promotions, nor shall it be used to allow or ratify a department head routinely working
employees out-of-class or otherwise altering the department’s Authorized Staffing as
determined through the County’s budget process. Should the duties of a position
change over time, the department head may request the reclassification of the position
during the periodic compensation plan review process. Reclassifications shall not be
used for the purpose of avoiding restrictions concerning demotions and promotions, nor
shall they be used to reclassify positions within a job series with specific career ladders.

In order for a position to be considered for reclassification outside of the classification
review period described in section 4.1, the department head must demonstrate in
writing and, if provided, on a form prescribed by the Personnel Director:

1. The need for the reclassification is urgent, and cannot wait for the next
countywide classification plan review; and,

2. The need for the reclassification is the result of a change in County Code, policy
or program, approved by the Board of Supervisors, and the department head
clearly informed the County Administrator and Board of Supervisors that the
proposed change in County Code, policy or program, if adopted, would result in
the need for the reclassification and the associated costs; OR, the need for the
reclassification is the result of changes in State or Federal law or regulation, AND
additional and commensurate State or Federal funding necessary to fund the
reclassification is available and secure; and,

3. To implement the changes in the County Code, policies, or programs, or State or
Federal laws and regulations will require higher levels of skills or higher levels of
responsibility clearly distinguishable from those associated with the position for
which reclassification is sought; and,



4. The incumbent in the position has the capacity to successfully perform the newly
required skills and responsibilities.

Additionally, reclassifications shall be considered anytime an employee serving in a
classification as a trainee or intern (e.g., REHS Trainee or Psychotherapist Intern,
Registered Nurse or Public Health Nurse), or when an employee within the Engineering
series obtains their valid California.

Registration as a Professional Engineer, AND, the department certifies (1) the position
is necessary, and (2) the employee has the capacity to successfully perform the newly
required skills and responsibilities.

Changes in the use of technology or processes to accomplish the same or similar work
are not acceptable reasons for reclassifying a position. Additional work of the same or
similar nature, already being performed by the position, are not a reason for
reclassification.

Before concurring in and recommending the reclassification of the position, the
Personnel Director shall determine each of the preceding criteria have been met, and
that:

a. The reclassification results from an official recognition of a change in
duties and/or responsibilities which has already occurred or will imminently
occur.

b. The incumbent possesses the knowledge, skills and abilities, and/or other
qualifications of the different class.

¢. The incumbent has demonstrated a high level of performance in the
quality, quantity and efficiency of changed duties and/or responsibilities of
the different class.

After proper review or study by the Personnel Director or designee, and upon an
affirmative recommendation by the County Administrator, the position may be allocated
to a higher or lower classification by the Board. The wage level of any employee
holding a reclassified position shall remain at the same step within the new range. No
change in the title of any job classification shall affect the tenure of the holder thereof
where the position is, in effect, continued in existence. A reclassification will not cause
a change in an employee's anniversary date.

45 Types of Appointments. Except for temporary vacancies and
provisional appointments, all vacancies shall be filled by transfer, promotion, demotion,
re-employment, and reinstatement or from candidates on an appropriate eligibility list if
one is available. In the absence of eligible candidates in one of the above categories,




temporary appointments may be made in accordance with these rules pending
development of a list of eligible candidates.

46 Emergency Appointments. To meet immediate requirements of an
emergency condition which threatens life or property, the County Administrator may
create positions and employ such persons as temporary employees as may be needed
for the duration of the emergency. The method of hiring for emergency appointments
shall be subject to the discretion of the County Administrator. All such appointments
shall be reported to the Board as soon as possible and shall be compensated at an
hourly rate as approved by the County Administrator. Emergency appointees shall not
be entitled to appeal disciplinary actions and have no rights to continued employment
beyond the duration of the emergency for which they are employed.

4.7 Acting Appointments. If deemed to be in the best interest of the
County, the County Administrator may authorize and approve an acting appointment. If
the position being filled on an acting basis would normally require Board approval (i.e.
direct board appointee), the Board shall authorize the acting appointment.

(@)  An acting appointment may be authorized for a period not to
exceed six (6) months from the date of appointment, subject
to an extension for an additional six (6) months on written
approval of the County Administrator, or Board, as the case
may be. All acting employees must meet the minimum
qualifications for the vacant position.

(b)  Employees filling temporary appointments serve at the will of
the appointing authority and may be removed at any time
without cause or right to appeal.

(c) During the acting period, the employee will be assigned the
title of the acting position and will be paid at the salary range
of the acting position for the duration of the acting
assignment.

(d)  No employee in a temporary appointment shall receive a
merit increase except after accrual of 1040 hours as
provided in Section 8.2 (3).

(e) While serving in an acting appointment, the employee shall
continue to receive regular County benefits. In addition, the
employee shall receive any benefits of the temporary
position. However, if an employee receiving overtime
benefits is assigned to an acting position, which does not
receive overtime benefits, the employee shall not receive
overtime pay for the duration of the assignment. An
employee, shall continue to accrue seniority in his or her



position and shall be eligible to receive merit increases in the
position.

() If an employee serving a temporary appointment is
permanently appointed to the position, time served in the
temporary appointment will be applied toward fulfilling the
required probationary period.

4.8 Working Out of Class. On occasion, an employee may be required

to perform duties of another classification with a higher salary range because of a
temporary vacancy in that position due to illness, vacation, leave of absence, etc. In
such cases, an employee’s salary may be adjusted to compensate for the higher level
of duties, subject to the following provisions:

a.

In order to receive adjusted compensation for working in a higher classification
the employee, or employees collectively, must be formally and in writing
assigned, assume and perform substantially all of the duties and responsibilities
of the position, and perform them for at least five (5) consecutive working days;
without regard to calendar week.

Out of class assignments must be requested by the department head, and
approved in advance by the County Administrator or designee. No out of class
assignments may be approved retroactively. Advance request and approval for
working out of class shall be deemed to have occurred when accomplished
within the first five (5) days of an employee working in a higher level position
described in paragraph a;

Out of class appointments can only be made to, and when a higher-level position
in the department’s Authorized Strength is vacant; including temporary vacancies
resulting from injury, iliness, discipline or other extended leave;

Except in instances in which the higher-level position is vacant due to an
extended illness or injury, no employee shall be appointed to an out of class
assignment for a period longer than 6-months. When the higher level position is
vacant due to a prolonged injury or iliness, the out of class assignment may last
for up to 15-months with the review and approval of the County Administrator
every five months. Interruptions in out of class assignments of less than 30-
consecutive working days shall not change these time limits, or ‘re-start’ the
clock and the duration of an out of class assignment. The department head must
immediately notify the Personnel Department in writing when an employee
ceases to perform out of class duties. In no case may out of class duties extend
beyond the vacancy in the higher level position.

Any employee assigned work in a higher classification will have his/her current
salary increased by 5% or to the lowest salary in the higher classification for the
time worked, depending on the extent to which the employee is assuming the



full-range of duties and responsibilities of the higher-level position. If the duties
and responsibilities of the vacant higher-level position are being shared
collectively between two or more employees, the increase in salary shall be no
more than 5% for any one employee. Prior to receiving out of class pay for an
assignment, the employee must have worked five (5) full, consecutive, working
days in the higher level position.

f. Out of class assignments shall be recorded only in full working days. After an
employee working out of class for less than one full day will not be credited with
working out of class time or pay.

1. To qualify for out of class pay, an employee must be
assuming substantially the full range of duties and the
responsibility of the higher-level position.

2. Time worked out of class shall not be credited toward the
completion of probationary requirements in the higher class.

Nothing herein shall be construed as limiting management's authority to
assign County employees temporarily to different or additional work duties and
responsibilities for the purpose of responding to emergencies or necessary special,
limited time assignments. Such temporary, limited-time assignments, and the
associated level of compensation, must be approved by the County Administrator and
shall not exceed three-months without Board approval.

ARTICLE V

COMPENSATION PLAN

5.1 Preparation of Plan. The Director of Personnel Services or the County
Administrator shall submit to the Board a proposed compensation plan based on salary
recommendations covering those positions in County employment not otherwise set by
law.

5.2 Adoption of Plan. The Board shall review the proposed
compensation plan, make any changes the Board believes necessary or desirable and
in its discretion approve the plan by incorporating it in a salary resolution.

5.3  Application of Rates. An employee shall be paid a salary within the
range or established for the class or position to which he or she has been appointed.

5.4  Salary Payment Procedure.




(@) Schedule of Payments. Employees
shall be paid on a schedule of dates approved by the Board.

(b) Certification. Each department head or
authorized designee shall, at the time he or she submits the
payroll to the Auditor, certify that each employee has
performed the number of days of work shown. The Auditor
shall not issue a payroll warrant unless there is an
authorized position supported by a valid personnel action
form to substantiate the rate shown on the department
payroll for each employee. The department head shall
determine and certify the payroll of the employees to the
Auditor before warrants are issued to such employees.
Time/Payroll Sheets. Time/payroll sheets showing hours
worked and leave taken must be completed by each County
employee. Such sheets must be signed by the individual
employee, the employee's supervisor, division, and
department head or designee. Time/payroll sheets will be
reviewed and audited by the County Auditor. Notice of any
correction(s) to the time/payroll sheet will be sent to the
employee and the department head. Such corrections will
be deemed final unless questioned by the employee within
thirty (30) days after notice of correction has been given to
the employee. Unresolved matters may be taken to the
Personnel Director for determination, which shall not
preclude the filing of a grievance should the employee wish
to do so after review by the Personnel Director.

(c) Separation. When an employee leaves County employment
for any reason, his or her department head should
immediately prepare a special payroll, certify it as provided
in this section and submit it to the Auditor, who shall issue a
warrant. Such warrant shall include all compensation due to
the employee up to and including the employee's final
workday, including all accrued but unused vacation time and
any other amounts due to the employee.

5.5 Compensation for New Employees. New employees shall be at
the first step of the salary range for the class to which appointed.  The County
Administrator may approve an appointment up to the "C" step of the range. If the
County Administrator finds that qualified applicants cannot be recruited successfully at
the "B" or "C" step, he or she may request that the Board authorize an appointment at a
higher step of the range.

5.6  Anniversary Date. Each employee in the classified service
shall have an anniversary date to be determined as follows:




(@) New Employees. For a new employee
who starts between the 1st through the 15th of the month,
the salary anniversary date shall be the 1st of the month; for
a new employee who starts between the 16th through the
31st of the month, the salary anniversary date shall be the
1st of the following month.

(b) New Employee Hired at Step A - For
those new employees serving a six-month probationary
period and who begin at Step A of a pay range, the salary
anniversary date shall be six months from date of hire.

(c) New_Employees Hired above Step A -

For those new employees serving a six-month

probationary period and who begin at higher than Step A of

a pay range, the salary anniversary date shall be one-year
from date of hire.

(d) New Employees with One Year
Probation - For those new employees serving a one-year
probationary period, regardless of the starting step in the pay
range, the salary anniversary date shall be one year from
date of hire.

(¢) Promotion or Demotion. An employee
who is promoted or demoted shall have a new anniversary
date which shall be the first day of the month following the
date of his or her promotion or demotion, except that when
an employee's promotion or demotion is effective on the first
working day of a month, the anniversary date shall be the
first calendar day of that month. In addition, an employee
who has been promoted or demoted, shall have an
anniversary date which shall be the first calendar day of the
seventh month of service at the new class of position.

® Transfer. An employee who is
transferred shall have no change in anniversary date.

(99 Change in Range Allocation. If the
salary range of a class is changed, the anniversary date of
an employee holding a position allocated to said class shall
not change.

(h)  Reclassification. [f the position held by
an employee is reclassified to a new class with a higher




salary range, the employee shall not have a new anniversary
date.

(i) Service Interruptions. The granting of
any leave of absence without pay exceeding fifteen (15)
calendar days shall cause the employee's anniversary date
to be postponed the number of calendar days in such leave.

() Modified Duty. Where an employee is
assigned to modified duty in order to make a reasonable
accommodation when required by state or federal law the
employee's anniversary date shall not be affected thereby.

5.7 Merit Advancement Within Range. An employee may be advanced
on his or her anniversary date to the next higher step of the salary range if he or she
has earned such advancement by successfully completing his or her probationary
period and, subsequently, by receiving an overall score of “Meets Expectations” or
higher on their annual performance evaluation. Eligible employees who receive their
annual performance evaluation after their anniversary date shall have any merit
increase resulting from an overall score of “Meets Expectations” or higher applied
retroactively to their anniversary date. No merit advancement shall occur absent of a
completed performance evaluation.

5.8  Progression on Merit Steps.

(a) Full-time and Part-time.

(1)  Normal Progression. From the date of employment
until the successful conclusion of the probationary
period, no merit step increase shall be granted. If
hired at Step A, the employee shall receive a merit
step increase at the end of a successful probationary
period. Thereafter, eligibility for merit step increases
shall occur annually on the employee's salary
anniversary date until such time as the employee
reaches the last salary step available for his or her
position.

(2) Accelerated Progression. If an employee has been
appointed at Step B or higher, as previously provided
in Section 5.6 (a) no merit step increase shall be
granted until the employee has both successfully
completed the probationary period and has worked
one (1) calendar year in such position. At the end of
such first year the employee shall first become eligible
for a merit increase. Thereafter, eligibility for merit




@)

step increases shall occur annually until such time as
the employee reaches the last salary step available
for his or her position.

Promotional Progression. From the date of promotion
until the successful conclusion of the probationary
period, no merit step increase may be granted. When
an employee is promoted, his or her salary increases
to an appropriate step within the grade of the new job
classification. An employee who is promoted shall be
compensated at the step in the new salary range
which comes nearest to but not less than five percent
(5%) higher than the step he or she held in the
previous salary range. The anniversary date of a
promoted employee is changed as discudded in
section 5.6 (e)/

All promoted employees who successfully pass their
probationary promotional review period will receive a
merit step increase to the next step in the salary
range of their new classification. Employees
promoted to Step A of the new range are first eligible
six (6) months after the date of promotion. If
promoted to Step B or higher in the new range,
employees are eligible twelve (12) months from the
date of promotion. (See Section 5.6(a) of these
Rules.) A promoted employee is eligible for another
merit step increase annually thereafter, from the
completion date of the probationary period until
his/her pay reaches the last step

(4) (b) Temporary /Seasonal Employees -
Temporary and Seasonal Employees shall not receive
merit reviews. However, a temporary or seasonal
employee shall receive a performance evaluation
when his or her period of service concludes to
determine whether he or she is eligible for rehire.
This performance evaluation shall also be used as a
basis for considering salary in the event the employee
is rehired. A step increase may be granted after the
accrual of 1040 hours of service.

5.9 Promotion. An employee promoted to a
position in a class with a higher salary range may be
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paid either at the minimum rate of the new range or at
the nearest higher rate to that which he or she would
otherwise be entitled to in his or her former position
on the date his or her promotion is effective,
whichever is greater. However, the pay rate shall be
at least 5% above the present rate of pay or at the
highest step in the promoted salary range, if less than
5% higher.

5.10 Demotion. An employee demoted to a position in a class with a
lower salary range shall be paid at the step currently held unless the appointing
authority directs placement in a different step.

5.11 Transfer. An employee transferred to a position in a class within
the same range shall receive the same salary.  The transferring employee may be
required to serve a probationary period in the new position unless he or she has
previously completed a probationary period successfully in the position.

5.12 Change in Range Allocation. The salary of an employee in a
position in a class which is reallocated to a new salary range shall be adjusted to the
corresponding step of the new range, i.e., step to step.

5.13 Position Reclassification. The salary of the incumbent in a position
which is reclassified shall be adjusted to the corresponding step of the new
classification, i.e. step to step.

5.14 Board Authority to Specify Salary. Notwithstanding anything in
these rules to the contrary, the Board may specify that the incumbent of a particular
position shall be placed on a step on the salary range for that class higher than that
provided for elsewhere in these rules. Action based on this section shall be taken only
under unusual circumstances where such action is important to the successful operation
of a department of County government.

5.15 Overtime. Overtime may be worked only when approved in
advance by the Board or, if budgeted, by the department head. Overtime is to be
discouraged except in situations where emergencies exist. An emergency shall exist
when work is required to correct a condition that is threatening or affecting the peace,
health or safety of the general public or work is required beyond the regular working
hours to meet deadlines established by law.

Payment for overtime or accrual of compensatory time-off shall be made
to non-FLSA (exempt employees) at the rate of time and one- half the employee's
regular hourly rate, or as compensatory time off at one and one-half hour for each hour
of overtime worked. The County Administrator shall determine and advise the Board as
to which employees and position classifications are FLSA exempt for purposes of
entitlement to overtime compensation. Overtime shall be paid or compensatory time off
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given for all hours worked by non-exempt employees in excess of 35 hours per week for
those on a 7 hour per day schedule and 40 hours for those on an 8 hour per day
schedule unless otherwise provided in an applicable Memorandum of Understanding.
Non-exempt sworn peace officers may accrue compensatory time off in lieu of
compensation at their option.

Overtime: Paid Time or Compensatory Time. For positions which do not
meet one of the Fair Labor Standards Act (FLSA) exemption categories, overtime hours
worked shall be compensated in one of the following ways for time worked (pursuant to
rule 5.17) in excess of thirty-five (35) or forty (40) hours in any work week, depending
upon the individual employee's regularly assigned work week and shift.

1. as paid time at the one-and-one-half rate of pay; or

2. for non-exempt safety employee’s only, as compensatory
time accrued at the one-and-one-half rate of pay, as set forth
in applicable Memorandum of Understanding.

Prior to overtime being authorized, the employee and his or her supervisor
shall agree as to how the employee shall be compensated (i.e., as paid time or
compensatory time). If the employee and supervisor do not agree on the method of
compensation, the supervisor may ask another employee to perform the overtime work.
However, if the supervisor requires that a particular employee perform the overtime, and
they cannot agree on the method of compensation, then the employee shall be given
the choice of how he or she wishes to be compensated. County will allow non-exempt
employees to carry 40 hours of compensatory time on the books. Compensatory time
will be placed on the books at the rate of one and one-half (1 1/2) hours for each hour of
approved overtime worked. When an employee leaves employment, any compensatory
time remaining on the books will be paid at the employee’s hourly rate.

For non-exempt safety employees only, compensatory time accumulated
under these rules and regulations is vested time and must be utilized or paid in
conjunction with termination of employment. No safety employee may accrue more
than one hundred twenty (120) hours of compensatory time off. Any excess shall be
paid at time and one-half rates.

5.16 Standby and Call-Out Policy.

(a) Standby. A standby roster shall be comprised of County
employees from designated departments or divisions who
have been designated to be on call and available to work
after regular working hours. An employee on standby will be
permitted to take home a County vehicle equipped with
appropriate tools and supplies for use when called out on
standby.
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The designated department or divisional supervisor shall be
responsible for scheduling his or her employees for

standby duty and for providing duty rosters to the Sheriff's
department. The Sheriff's department will be given a roster
of employees with their standby duty dates, home telephone
numbers, and pager numbers and codes. Once assigned to
specific standby duty, employees may not trade standby
assignments, except with the prior approval of the
designated supervisor.

Compensation for standby duty shall be as set forth in duly
adopted memoranda of understanding.

An employee assigned to standby duty must be available to
respond to emergency calls at all times. The employee must
refrain from consuming alcoholic beverages or other
substances which could impair his or her effectiveness or
safety on the job. Violation of this policy shall result in
disciplinary action, as outlined in Chapter Xl of these rules.

Nothing herein shall be construed to require that the County
establish standby duty for employees in any department or
division.

(b) Call-Out Compensation. Unless otherwise
provided in a memorandum of understanding, employees
eligible for overtime compensation who have ended their
workday and left their places of employment, but who have
been requested to perform duties after normal working
hours, will be compensated at time and one-half. If the time
worked is less than two (2) hours, the employee will receive
two (2) hours compensation minimum at the rate of time and
one-half. If the time worked is more than two (2) hours, the
employee will receive time and one-half for the actual hours
or portions thereof worked. For the purpose of this rule,
actual time worked shall include all time from the time the
employee leaves home to respond to the call until the
employee has returned home.

These call-out provisions will apply to no more than two (2)
call-out instances per twelve (12) hour period. Any call-out
instance after the first two (2) in a twelve (12) hour period will
be paid at normal overtime rate.
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517 Work Week. For purposes of applying the overtime requirements
of the Fair Labor Standards Act (FLSA), the work week for County employees shall
begin at 12:01 a.m. Thursday and end at 12:00 a.m. (midnight) Wednesday night.
Vacation, sick leave, holiday hours or other leave time will not be included as time
worked for purposes of calculating FLSA overtime.

5.18 Split Classifications. In cases where an employee is employed in a
capacity which has been recognized as involving "split classifications", in that his or her
duties are divided between two different positions in County government, such
employee's regular rate of pay shall be determined by pro-rating the regular salary
payable to each of the two positions based upon the average percentages of time
devoted by the employee to each of the two positions.

5.19 Career Ladders. Due to the nature of some classifications, various
County positions have been assigned career ladders through the classification plan.
These progressions are part of a job series and identified in the applicable job
descriptions. Each rung on the career ladder represents a distinct classification.

(a) Career Ladder Advancement
(1) Advancement from a | to Il
Employee must be at C step in the range

Employee must receive an overall rating of “Exceeds
Expectations” on two (2) consecutive annual
performance evaluation reports.

Department head must provide written documentation
delineating the additional duties and responsibilities,
consistent with the job description, the employee will
perform on advancement from | to Il, and any
additional skills that will need to be demonstrated. A
copy of the document must be signed by the
department head and employee, and transmitted to
Personnel with the request for inclusion in the
employee’s personnel file.

All requests for Career Ladder Advancement are
based on department head recommendation and
approval by the County Administrator.

(2) Advancement from |l to llI:

Employee must be at top step in the range for one (1)
year.
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Employee must receive an overall rating of “Exceeds
Expectations” on two (2) consecutive annual
performance evaluation reports. However, receiving
an overall “Exceeds Expectations” on the first annual
performance evaluation completed after this section
takes effect, shall be sufficient to move from a Il to IlI
providing all other requirements of this section are
satisfied.

Department head must provide written documentation
delineating the additional duties and responsibilities
the employee will perform, consistent with the job
description, on advancement from |l to Illl, and any
additional skills that will need to be demonstrated. A
copy of the document must be signed by the
department head and employee, and transmitted to
Personnel with the request for inclusion in the
employee’s personnel file.

All requests for Career Ladder Advancement are

based on department head recommendation and
approval by the County Administrator.
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ARTICLE Vil

PERFORMANCE EVALUATIONS & SALARY ADJUSTMENTS

8.1 Initial Appointments. All new employees shall be appointed at the first

step of the salary range unless the County Administrator approves placement at step
“B” or “C”, or the Board approves placement above step “C’.

8.2 Performance Evaluations. Regular performance reports shall be

made at times and on forms prescribed by the County Administrator as to the efficiency,
competence, conduct and merit of all employees in the classified service. In addition to
the formal performance evaluation before the conclusion of the probationary period, one
or more formal or informal performance evaluations shall be made during an employee's

probationary period.

(a)

(b)

(©)

As part of the performance evaluation, the employee and
his/her supervisor shall meet to review and discuss the
employee's significant accomplishments, training, areas
needing attention or improvement, future development and
objectives. After reviewing the job description, duties and
any established performance standards for that position, an
evaluation report shall be made by the supervisor as to
whether the employee's performance “Needs Improvement;”
“Meets Expectations;” or, “Exceeds Expectations.” An
explanation must accompany all ratings. The employee
shall have an opportunity to review his or her performance
evaluation report and agree or disagree with it. The
employee shall have the right to attach a written response to
the performance evaluation which shall be attached to the
performance evaluation report and placed in his or her
personnel file. Based upon the performance evaluation
report, the department head may, at his or her discretion,
make appropriate recommendations regarding a merit
increase, promotion or other actions

The employee and supervisor must sign and date the
performance report. If the employee refuses to sign the
report, the supervisor shall note this fact on the performance
evaluation report and any circumstances surrounding the
employee’s refusal. Copies of the report shall be distributed
to the employee, the department head and the Personnel
Director.

If an employee is not in agreement with a performance
evaluation which results in a less than “Meets Expectations”
rating, the employee may, within ten (10) working days after
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(d)

receipt of the evaluation, request a review of such evaluation
by his or her department head. If the employee is not in
agreement with the determination of the department head,
the employee may, within ten (10) working days after receipt
of the determination of the department head, request a
further review by the County Administrator or designee,
whose decision shall be final and conclusive and not subject
to further appeal or grievance.

With regard to the procedures established in subparagraph
(c) above, if the employee's department head prepared the
evaluation in question, the employee may omit review by
the department head and proceed directly to review by the
County Administrator or designee. If the final decision is
adverse to the employee, a further performance evaluation
shall be conducted by the department head or designee not
later than ninety (90) days after the prior evaluation.
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